TANBRIDGE HOUSE SCHOOL
MANAGING MEDICINES POLICY

Policy Aims
To support individual students with medical needs to enable them to obtain regular attendance in school by introducing formal systems and procedures in respect of administering medicines. 

This policy should also be read in conjunction with the Schools policy on Health and Safety along with guidance provided by the Department for Education & Skills and Department of Health.

[bookmark: _GoBack]Parents have the prime responsibility for their child’s health and should provide the school with information about any medical condition their child may suffer from. They should also inform the school of any changes in circumstances. The school will request that parents provide full and detailed information about their child’s medical condition which should include details on any medicines their child requires. Parents should keep children at home when they are acutely unwell. 

Establishment staff do not have a statutory duty to give medicines or medical treatment. However medicines will be administered to enable the inclusion of students with medical needs and to enable regular attendance of all students.

All staff, governors & parents will be made aware of and have access to this policy.

Prescription Medicines
Medicine should only be brought to school when it is essential; that is where it would be detrimental to a child’s health if the medicine were not administered during the school day. 

It is helpful, where clinically appropriate, if medicines are prescribed in dose frequencies which enable it to be taken outside school hours. It is noted that medicines that need to be taken three times a day could be taken in the morning, after school hours and at bedtime. Parents or carers are encouraged to ask the prescriber about this.

Only medicines prescribed by a doctor, dentist, nurse prescriber or pharmacist prescriber will be accepted in school. Medicine(s) should always be provided in its original container as dispensed by a pharmacist and include the prescriber’s instructions for administration. 

Where appropriate and practicable parents may wish to ask the prescriber for two prescriptions, for a child’s medicine: one for home and one for use in school. For example inhalers and epipens.

Where medication has been prescribed to be taken during the school day parents may either call into Student Reception and administer the medicine to their child, or they may request that a member of school staff administers the medicine. If school staff are to administer medicine, the parent must complete a ‘Parental agreement for school to administer medicine’ form (Appendix 1). 
All medicines should be handed into Student Reception and the appropriate forms completed, under no circumstances should a student carry medication on their person unless directed to do so by a health professional. Please see section below on ‘Students with Long term or Complex Medical Needs’.   

School staff will not accept medicines that have been taken out of its original container nor make changes to dosages on parental instructions.

Non-Prescription Medicines
Unless directed not to do so by a parent, occasionally paracetamol is administered to students suffering pain from things like headache, period pain or toothache.  The student is first encouraged to get some fresh air/have a drink/something to eat/sit in the shade (as appropriate) and paracetamol is only considered if these actions do not work. The student will be asked if they have taken a dose of paracetamol or any product containing paracetamol within the last four hours before they are given the paracetamol. 

The school keeps its own supply of standard paracetamol tablets for administering to students. Students should not bring paracetamol (or other types of painkillers) to school for self-administration.
Non-prescription travel sickness medication will be administered by staff on school trips providing they are supplied in the original packaging and accompanied by a ‘Parental agreement for school to administer medicine’ form (Appendix 1). 

 Sunscreen is not a medicine and children are welcome to use this on sunny days to protect against sunburn.

Other non-prescription medicines are not administered at school and students should not bring them to school for self-administration.

Students with Long-term or Complex Medical Needs
Parents should provide the head teacher with sufficient information about their child’s medical condition and treatment or special care needed at school. Arrangements can then be made, between the parents, head teacher, school nurse and other relevant health professionals to ensure that the student’s medical needs are managed well during their time in school. For students with significant needs, arrangements will be documented in a Health Care Plan. 

Students taking their own medication
For certain long-term medical conditions, it is important for children to learn how to self-administer their medication. The most common conditions where this applies are Diabetes and Asthma. For other conditions, appropriate arrangements for medication should be agreed and documented in the student’s health care plan and parents should complete a ‘Request for student to carry his/her own medicine form’. (Appendix 2).





Administering Medicines
If staff are in any doubt about any procedure they will not administer the medicines without first checking with the student’s parent or a health professional.
If a student refuses to take their medication staff will not force them to do so, but a note will be made in the Medical Room log and parents will be informed. If a refusal to take medication results in an emergency, the schools emergency procedures will be followed.

Storage and Access to Medicines
All medicines are kept in the Medical Room and stored in a locked cupboard. Medicines are always stored in the original pharmacist’s container. 

Emergency medicines such as inhalers and epipens are held by the student who must take responsibility to have it to hand at all times; Including outside PE lessons and on educational visits. A spare inhaler/epipen for each student is kept in the school’s Medical Room. Please note that pharmaceutical labels should be on the product and not the packaging. Medicines that require refrigeration are kept in the Medical Room fridge, clearly labelled in an airtight container.

Staff Training
The school ensures that staff who administer medicine are fully briefed in general procedures for medicines and that they receive appropriate training to administer specific medicines, for example, epipens, insulin. Records are maintained of all training completed by staff.

Record Keeping
A medical log is maintained, detailing all student visits to the Medical Room, and include details of the nature of the visit and any treatment given. Parents will be informed if their child suffers a head injury or of any other injury that causes concern to the attending medical officer.

Educational Visits
All educational visits or sporting activities which leave the school site will be accompanied by a trained First Aider.

The First Aider will administer prescription medicines to students when required during educational visits. Parents should complete a consent form (Appendix 1) and provide a sufficient supply of medication in its pharmacist’s container. Non-prescription medicines (apart from travel sickness medication and paracetamol) cannot be administered by staff and students must not carry them for self-administration. Hay fever remedies etc should therefore be provided, if necessary,
on prescription.

Students with medical needs shall be included in educational visits as far as this is reasonably practicable. School staff will discuss any issues with parents and/or health professionals in suitable time so that extra measures (if appropriate) can be put in place for the visit.


Off-site Education and Work Experience
Parents should include details of medical needs on the Off-site Education and Work Experience forms distributed to all students. The Off-site Education and Work Experience Co-ordinator will liaise with the external provider/employer and parents as appropriate, to ensure that there are safe arrangements in place to meet the student’s needs during the placement.

Emergency Procedures
In a medical emergency, first aid is given, an ambulance is called and parents are notified. Should an emergency situation occur to a student who has a Health Care Plan, the emergency procedures detailed on the plan are followed, and a copy of the Health Care Plan is given to the ambulance crew. Instructions for calling an ambulance are displayed prominently by the telephone in Student Reception (See Appendix 3)
		



































APPENDIX 1 - Parental Agreement for School to Administer Medicine

	
	

	Name of school  
	Tanbridge House School

	
	

	Name of student 
	 

	
	

	Tutor Group 
	 

	
	

	Medical Condition or Illness
	 

	
	

	Name/Type of Medicine                        
(as described on the container)
	 

	
	

	
	

	Expiry date
	 

	
	

	Agree review date to be initiated by
	School First Aider

	
	

	Dosage 
	 

	
	

	
	Product Labelled 



	

	
	

	Timing
	 

	
	

	Special precautions
	 

	
	

	Are there any side effects that the school should be aware of?
	 

	
	

	
	

	Contact Details
	

	Name
	 

	
	

	Daytime telephone no.
	 

	
	

	Relationship to child
	 

	
	

	Address
	 

	
	

	
	

	I understand that the medicine must be delivered to Student Reception

	I accept that this is a service that the school is not obliged to undertake

	I understand that I must notify the school of any changes in writing

	
	

	
Date………………………………………  Signature(s)………………………………………………………………




		APPENDIX 2

	
	

	Request for student to carry his/her own medicine

	
	

	Name of school  
	Tanbridge House School

	
	

	Name of student 
	 

	
	

	Tutor Group 
	 

	
	

	Medical Condition or Illness
	 

	Name/Type of Medicine                       (as described on the container)
	 

	
	

	Procedures to be taken in an emergency
	 

	
	

	
	

	Contact Details
	

	Name
	 

	Daytime telephone no.
	 

	Relationship to child
	 

	Address
	 

	
	

	
	

	
	

	I would like my son/daughter to keep his/her medicine on him/her for use as necessary

	
	

	
	

	Date………………………………………  Signature(s)………………………………………………………………




	

	

	

	

	

	

	

	

	

	

	

	

	


	APPENDIX 3

	
	

	CONTACTING EMERGENCY SERVICES

	
	

	Request For an Ambulance
	 

	 
	 

	Dial 112 or 999, ask for ambulance and be ready with the following information

	 
	 

	1. Your telephone number
	01403 - 263628

	 
	 

	 
	 

	2. Give your location as follows
	Farthings Hill

	 
	Guildford Road

	 
	Horsham

	 
	West Sussex

	 
	 

	3. State the postcode
	RH12 1SR

	 
	 

	4. Give exact location in the school
	 

	 
	 

	5. Give your name
	 

	 
	 

	6. Give name of student and a brief description of students symptoms

	 
	 

	7. Inform Ambulance Control of the best entrance and state that crew will be met       and taken to 



APPROVED BY GOVERNORS MARCH 2011		1

