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JOB DESCRIPTION - TEACHER
Responsibilities as a Teacher
General
All teachers are responsible for carrying out the duties described in the current School Teachers' Pay and Conditions document issued by the DFES.  As a teacher at Tanbridge you are expected specifically:

· to be conversant with the school's aims and objectives including those stated in the current School Development Plan and to endeavour to support and implement them in every aspect of your work

· to take part, as requested, in consultations and working parties on various aspects of the school's development

· to undertake pre-school, break and post-school supervisory duties as required

· to be responsible to your head of department in all matters that relate to your teaching.

Responsibilities towards Students
To plan and prepare lessons and courses.

To create a safe and attractive learning environment.

To take proper account of the varied educational needs of the students assigned to you.

To set, correct and mark work, including homework.

To have high expectations of all your students, and to encourage them to take a pride in their work and to do their best.

To stimulate their interest and curiosity and to foster their capacity and motivation to pursue their work independently.

To assess, record and report on the development, progress and attainment of your students.

To take part in the arrangements for such external tests and examinations as may be required.

To fulfil your responsibilities towards all the students you may meet in whatever context of the school's work and environment.

To maintain good order and discipline among students and safeguard their health and safety at all times. The procedures for this are laid out in the staff handbook.

Responsibilities towards others
To communicate and consult with colleagues and parents on any aspects of your students' work.

To work as a member of a departmental team and contribute to the shared responsibilities such a team may have.

To attend departmental meetings and in-service training as may be required.

To cover for absent colleagues, when required, in accordance with the scheme in operation at Tanbridge which complies with the national conditions.
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